KABIHET MIHICTPIB YKPAIHU
IHOCTAHOBA
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Kuis
Jesaki nuranus peadisanii crarri 42 3akony Ykpainu “IIpo

BHUIILY OCBiTYy”
BinmoBigHo 1o yactuHu yerBeptoi ctaTTi 42 3akony Ykpainu “IIpo Bumry ocity” KaGineT
MiHicTpiB YKpaiHU MOCTAHOBJISE:
1. 3aTBepANUTH TaKi, 110 TOIAIOTHCA:

MeTonnyHi peKoMEHaIi o0 0COOAMBOCTEH BHUOOPYOI CHCTEMH Ta HOPSAIKY OOpaHHS

Ke[ZiBHI/IKa BHIIIOI'O HABYAJILHOI'O 3dKJId/ly,
TUNOBY (DOPMY KOHTPAKTY 3 KEPIBHUKOM JICPKABHOTO BUIIIOTO HABYAIBLHOTO 3aKIIAJTY.

2. YNOBHOBaXXUTU MIHICTEPCTBO OCBITM | Hayku JaBaTW PO3’SICHEHHSI 3 MWTaHb 3aCTOCYBaHHS

MeToANYHUX peKoMeHallii, 3aTBEPAXKEHMX LIiEID NMOCTaHOBOIO.
IIpem'ep-minicTp Ykpainn ASINEHIOK
Inn. 28

3ATBEP/KEHO
nocranosorw Kabinery MinicTpiB Ykpainu
Bia S rpynns 2014 p. Ne 726

METOIWYHI PEKOMEHJIAIIT
11010 0CO0IMBOCTE BUOOPUOI CHCTEMH TA MOPSAKY O0OpaHHA

KepiBHI/IKa BHIIOI'0 HABYAJIBHOI'O 3aKJIady

3arajnbHa yacTuMHA

1. i MetoauuHi pekoMeHAallli BU3HAYatOTh OCOOIMBOCTI BUOOPYOi CUCTEMU Ta MOPSIKY
oOpaHHs KEpiBHMKA BHUIIOTO0 HAaBYAJIBHOTO 3aKiany (Iajli - KepiBHUK) He3aJIeXKHO BiJ GopMH
BJIACHOCTI Ta MiANOPSIKYBaHHS.

2. KepiBHUK 00Mpa€eThCS 32 KOHKYPCOM Ha 3aMilllEHHs MTOCaAN KEPIBHUKA HIUISIXOM TAaEMHOTO
TOJIOCYBaHHS CTPOKOM Ha II’ATh POKIB BIAMOBIAHO 10 3akoHy Ykpainu “IIpo Bumyy ocBiTy”,
CTaTyTy BUIIIOTO HABYAJIBHOTO 3aKJIa/ly Ta 3 ypaxXyBaHHIM HUX MeTOIUYHUX PEeKOMEHaLlii.

3. Bubopu kepiBHMKa (a1 - BUOOPH) MPOBOAATHCS 3 JOTPUMAHHSIM TaKUX MPUHLIHUIIIB:

BIJIKPUTOCTI;

IIaCHOCTI;

TAEMHOTO Ta BUIBHOTO BOJIEBUSABIICHHS;

J0OpOBUIBHOT y4acTi y BUOOpaAXx;

JI€MOKPaTU4HOCTI;

3a0e3IedeHHs] PIBHOCTI MpaB yYaCHUKIB BUOOPIB.

4. 3abe3neueHHS TPOBEACHHS BHOOPIB 3IIHCHIOETHCS 3aCHOBHHKOM (3aCHOBHHKAMU)
BUIIOTO HAaBYAJILHOTO 3aKjaay a00 YHNOBHOBaXEHHMM HHUM (HMMH) opraHoMm (oco0oro) (nami -
3aCHOBHHUK).

5. [Iponienypa oOpaHHs KepiBHUKA CKJIAIA€THCS 3 TAKUX €TAIliB:
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1) oronomeHHss KOHKYpCY Ta MPUIlOM JTOKYMEHTIB BiJl IPETEHCHTIB Ha MOCAAy KepiBHUKA
(maxni - mpeTeHaeHTH);

2) miAroToBKa BUOOPIB;

3) mpoBeneHHsI BUOOPIB.

OroJionieHHs PO MPOBeIEHHSI KOHKYPCY Ta MPUiiOM IOKYMEHTIB Bi/l
NpeTeH/IeHTIB

6. KoHKypC 0ToJI0nIyeThesi 3aCHOBHUKOM.

7. OrosyomeHHs] PO MPOBEJACHHS KOHKYPCY HE TI3HIIIEe HIK 3a JIBa MICSAIl 10 3aKIHYCHHS
CTPOKY KOHTPAKTy 0COOH, sika 3aiiMa€e mocaay KepiBHUKA, a00 MPOTSATOM THIXKHS 3 THSI yTBOPCHHS
BaKaHCI1 MyOJIIKy€eTbCSl 3aCHOBHUKOM y raszeri “OcBiTa YKpaiHu Ta BOJHOYAC PO3MIIIYETHCS Ha
fioro BeO-caiiTi (32 HABHOCTI) 1 0QilliiHOMY BeO-CaliTi BUIIIOTO HABYAIBHOTO 3aKJIay.

3aCHOBHUK MOXE OIPHJIFOIHIOBATH TAaKe OTOJIONICHHS TaKOX B 1HIIUX JPYKOBAaHUX 3ac00ax
MacoBoi iH(opmarrii.

8. OroJomeHHs! PO MPOBEICHHS KOHKYPCY TOBUHHE MIiCTUTH:

MOBHE HaMEHYBAHHSI BUIIIOTO HABYAJILHOTO 3aKJIaly;

iH(opMarlito Ipo CTPOK IMOJAHHS MPETCHACHTAMH TIOKYMEHTIB, TIEPEJIiK AKUX 3a3HAYCHUU y
myHKTi 10 mux MeToaudHuX peKOMeHIaIlii;

azipecy, 3a SIKO 3[IHCHIOETHCS IPHUIOM JOKYMEHTIB;

KOHTaKTHY iH(opMalito (Homep Tenedony, agpecy eIeKTPOHHOI MMOIITH);

iH(dopmariito mpo AaTy NMpoBEACHHS BUOOPIB, sSIKa HE MOBUHHA MPUNAAATH HA KaHIKYJISIPHUN
NepioJl y BUILIOMY HaBYaJIbHOMY 3aKJIaii.

9. IlpereHseHTH MOXYTh OYTH BHUCYHYTI TPYJOBHM KOJIEKTHBOM BHIIOTO HABYAIHLHOTO
3aKJIaly YU WMOr0 CTPYKTYPHOTO IJIPO3JLTY, TEPBUHHOK MPOQCIUIKOBOK OpraHi3aiiero
NPaIiBHUKIB Ta CTYACHTIB BUIOTO HABYAJILHOTO 3aKJIaly, @ TAKOXK IUITXOM CAMOBHCYBaHHSI.

10. [IperenaeHTH VIS yyacTi y KOHKYpPCI OJAI0Th TaKi TOKYMEHTH:

3as1By PO Y4acTh Y KOHKYPCi Ha iM’sl 3aCHOBHHKA;

0c000BUil TUCTOK 3 00Ky KajpiB 3 (hotorpadiero posmipom 3 x 4 CAaHTUMETPH;

aBToOloTpadiro;

KOITii JIOKyMEHTIB IPO BUIILY OCBITY, HAyKOBUI CTYIIHb Ta BUCHE 3BAHHS;

JIOBIIKY TIPO TPOXOKEHHS TOMEPETHHOTO (MEPIOAUYHOTO) IMCUXIATPUYHOTO OTJISIY, SKa
BUAETHCA BiAmoBiMHO 10 Ilopgaaky mpoBeneHHd 000B’I3KOBUX IIOMEPEAHIX Ta MHEPIOIAYHUX
[CUXIATPUYHUX OIISIIB, 3aTBEp/uKeHOro mnocranoBor Kabinery MinictpiB Ykpainu Big 27
BepecHs 2000 p. Ne 1465 (Odiuitinuit Bicauk Ykpaiau, 2000 p., Ne 39, ct. 1656);

KOITIIO TIACTIOpPTa, 3aCBiTYEHY MPETEHICHTOM;

KOITIO TPYAOBOi KHUKKH.

Komii mokymeHTIB, siKi MOJAIOTHCS MPETEHIASHTOM (KpIM KOITii IMacropra), MOXYTh OyTH
3acBiTYeHi 3a MicIieM poOOTH MPETEHICHTA, 3aCHOBHUKOM 200 HOTapiaJIbHO.

11. TlpuitoM TOKyMEHTIB MIPETEHACHTIB 3/IIHCHIOETHCS 3aCHOBHUKOM IPOTITOM JIBOX MICSIIIB
3 JTHS IMyOJTiKaIlii OroJomeHHs PO MPOBEICHHS KOHKYPCY.

VY pasi HajiclaHHS JOKYMEHTIB TIOIITOK JIaTOK TOJAHHS JIOKYMEHTIB BBaXKAa€ThCs JaTa,
3a3HavyeHa Ha MOIITOBOMY IITEMIIEII.

JIOKyMeHTH, TOJaHI TPETCHIECHTAMU IICsl 3aKiHYCHHS BCTAHOBJICHOTO CTPOKY, HE
PO3TIISIAIOTHCS Ta MIOBEPTAOTHCS 0c00aM, sIKi iX momany.

12. 3acCHOBHUK MPOBOJUTH MEPEBIPKY BIAMOBIIHOCTI MIPETCHICHTIB BUMOTaM /10 KEPiBHUKA,
BCTaHOBJICHUM YaCTHHOI MepInoro craTti 42 3akony Ykpainu “IIpo Buily ocBiTy”, i MpOTATroM
JeCAITH KaJCHIApHUX IHIB 3 JaTH 3aBEPIICHHS CTPOKY MOAaHHS MPETCHICHTaMHU JOKYMEHTIB
MoJlae€ Tepelik KaHAMJATiB Ha IMocaay KepiBHMKA (Hami - KaHOunaaT), sKi BiANOBIAIOTH
3a3Ha4eHUM BHMOTaM, JI0 BUIIIOTO HABYAIBHOTO 3aKJIAIy JJIsl TOJIOCYBAHHS.

13. VYci npeTeHAeHTH, SKi CBOEYACHO MOJATU JOKYMEHTH Ul Y4acTi B KOHKYpPCi, IIMCEMOBO
MOBIIOMJISSFOTBCSI 3aCHOBHUKOM TPO MPUKHATE PIIICHHS IIOA0 1X KaHIUAATyp HE Mi3HIIIEe HIK
MPOTATOM JCCITH KaJeHIApHUX JHIB 3 JaTh 3aKiHUYEHHS CTPOKY TNOJAaHHS MPETCHICHTAMHU
JIOKYMEHTIB.
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14. Kanguaar mae mpaso:

MIPOBOJIUTH 3yCTPiyi 3 MPAiBHUKAMU Ta CTYJEHTAMH BHUILOTO HaBYAJILHOTO 3aKJIaJly;

BU3HAYATH HE OLIbIIE JBOX CIIOCTEPIradiB 3a XOJ0M IrOJIOCYBaHHS;

OyTH TPUCYTHIM TIiJ] 9ac TOJIOCYBAHHS 32 MICIIEM MOTO TTPOBEICHHS,

OyTH MPHUCYTHIM i 4Yac MPOBEAEHHS MiJPaxyHKY ToJOCIB Ta CKJIAJCHHS MPOTOKOIY IPO
pe3yNIbTaTH TOIOCYBaHHS.

Kanauaar Moxke MaTH iHIII IpaBa, sSKi BUILIMBAIOTH 3 HOTO ydacTi y BUOOpax i mependadeHi
CTaTyTOM BHIIOTO HABYAIFHOTO 3aKIATy.

VYci kaHauaaTH MalOTh PiBHI Mpasa.

15. OnpustoJHeHHST KaHAWJaTaMu BUOOPUYUX MporpaM Ta iX 0OroBOpeHHs 3A1MCHIOETbCSA Ha
3ycTpidax Ta 300pax TPYAOBOTO KOJIEKTHUBY BHWIIOTO HABYAIBLHOTO 3aKiany 0e3 Oylib-sSKuxX
0OMEXEHb.

16. Bubopui mporpamMu KaHIUAATIB PO3MILIYIOTHCS Ha OQiliiiHOMY BeO-CalTi BHUILIOTO
HAaBYQJIBHOTO 3aKJaay HE IMi3HIIIE HIDK 3a JCCATh KAICHIAPHUX IHIB 10 JaTH TPOBEIEHHS
BHUOOPIB.

IligroroBka BuOOpiB

17. Bubopu nmpu3Hav4arOThCsl HE Mi3HIIIE HIK HAa TPUIIMTUHN JIEHb 3 JaTH 3aKIHUCHHS CTPOKY
npuiioMy TOKYMEHTIB IPETEHICHTIB 0e3 ypaxyBaHHS KaHIKYIAPHOTO HEPioy.

18. bpatu ygacTh y BUOOpax MarOTh IIPABO:

KOXXCH HAYKOBHM, HAyKOBO-IIEAATOTIYHHMI Ta TMEJArOTiYHWA IITATHUI MpaI[iBHUK BHUIIOTO
HABYaJIbHOTO 3aKJIamy;

MPEICTAaBHUKMA 3 YHCA IHIMUX IITATHUX MPAIiBHUKIB, SKi OOUPArOTHCS BIAMOBITHUMHU
MpaIliBHUKaMH IUIIXOM MTPOBEICHHS MPSMHUX TAEMHUX BUOOPIB;

BUOOpPHI NPEACTaBHUKU 3 YHCIA CTYICHTIB (KypCaHTIB), SIKIi OOMpAIOTHCS CTyAECHTAMHU
(KypcaHTaMM) NMUISTXOM MPSIMUX TAEMHUX BUOOPIB.

KputepieM BiHECEHHs INTATHOTO MpAIliBHUKA BHIOTO HABYAILHOTO 3aKIady 10 MEBHOI
Kareropii € mocaja 3a OCHOBHUM MiCIIeM pOOOTH, SIKy 3aiiMa€e TaKWil TMpaIliBHUK Yy BHUIIIOMY
HABYAJTLHOMY 3aKJIaIi.

19. lltatHui TpaIiBHUK BUIOTO HABYAJIBLHOTO 3aKJIay, SIKHA Ha MOMEHT TPOBEICHHS
BUOOpIB mepedyBae y BIAMYCTIi, Ma€ MpaBo OpaTH y4yacTb y BHOopax. SIKImo Ha mocaii, Ky
3aiiMae TakWW ITATHUN TPAIIBHUK, Yy TEPioJ HOro BiAMYCTKH (y BHITaJIKax, MependadeHux
3aKOHOM) TepeOyBae iHIa oco0a, BOHAa TaKOX Ma€ MpaBo OpaTH y4acTh y BUOOpax.

20. Crymnentu ouHoi (1eHHOi) ¢opMH HaBYaHHA, SKI HA MOMEHT MPOBEACHHS BHOOPIB €
OJTHOYACHO IITATHHUMH TPAI[iBHUKAMH BHIIOTO HABYAJILHOTO 3aKJaay, B SIKOMY IMPOBOISTHCS
BHOOpPH, OEpyTh y4acTh y BHOOpaxX 3a KBOTOIO MPEACTABHUIITBA CTYACHTIB BUIIIOIO HABYAJIHLHOTO
3aKIamy.

21. ITopsimok oOpaHHs MPEICTABHUKIB JIJIs1 y4acTi y BUOOpax 3 YKCJia MTAaTHUX MPaIliBHUKIB,
SKi HE € HAyKOBMMH, HAYKOBO-TICJArOTIYHMMH Ta TEJAroriyHUMH MpaI[iBHUKAMH BUIIIOTO
HABYaJIbHOTO 3aKJa/ly, BUBHAYAETHCS MOJIOKEHHSIM, SIK€ 3aTBEPIKYETHCS BUCHOIO PaI0I0 BUIIOTO
HABYAJIBLHOTO 3aKJIaTy.

22. Tlopsimox oOpaHHS TPEACTABHUKIB JJIA ydacTi y BHOOpax 3 4YMCia CTYAEHTIB BHUIIOTO
HABYAJBHOTO 3aKjaJy BHU3HAYAETHCS TIOJIOKEHHSM IPO CTYACHTCHKE CAMOBPSIIYBaHHS, SIKE
YXBAIIOETHCS BiMOBIIHO 10 cTaTTi 40 3akony Ykpainu “IIpo Buiry ocBiTy”.

23. KepiBHHK HpOTATOM CEMHU KaJICHOApHUX THIB 3 JaTé MyOJiKaiii OroJIOmIeHHS Ipo
MIPOBENICHHSI KOHKYPCY BHJIa€ HaKa3 PO OpraHizaiito BUOOPIB, B IKOMY, 30KpEMa, BU3HAYAETHCS:

NEpCOHAIBHUN CKJIaJ OpraHi3alifHOrO KOMITeTy 3 TpoBeIeHHsS BHOOpiB (mami -
OpraHizamiiiHui KOMITeT);

NEepCOHAIBHUMN CKJIaJ] BHOOPUOT KOMICI;

KIHIIEBUH CTPOK OOpaHHS MPEICTABHUKIB JJIS y4acTi y BHOOpax 3 YKCIa 1HIIMX IITaTHUX
MPAIiBHUKIB BHUIOTO HABYAIHHOTO 3aKIafy, sSIKi HE € HAayKOBHMH, HAyKOBO-TIENArOT1YHUMHU Ta
MeJaroriyHiMM  TIpaIliBHUKaAMH, a TaKOX BHOOPHUX TIPEACTaBHUKIB 3 4YHCIA CTYICHTIB
(KypcaHTiB).
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24. OpranizaimiiiHuii komiTeT 1 BUOOpYa KOMICIis AIFOTH BiJMOBIAHO JI0 CTaTyTy BHIIOTO
HABUAJILHOTO 3aKJIaqy Ta TOJOXKEHb MPO HUX, SKi 3aTBEPPKYIOTHCS BUCHOIO PaJIO0 BHIIOTO
HABUAJIBHOTO 3aKJIaJy 3a IOTOKEHHSM 3 BHOOPHUM OpPraHOM IEPBUHHOI MPO(CHIIKOBOT
Oprasizailii BUIIIOT0 HABYAJILHOTO 3aKjauy.

Jlo ckiany oprasi3amiifHOro KOMITETy Ta BHOOpPUOi KOMICii BKIIIOYAIOTHCSI HAYKOB1, HAYKOBO-
Mearoriyfi, MeJaroriyHi, 1HON MNpPaliBHUKK Ta CTYAEHTH (KypCaHTH) BHIIOTO HaBYAJIBbHOTO
3aknany. Kanaunar He Moke OyTH 4i€HOM OpraHi3aliifHoro KoMmiteTy uu BuOopuoi komicii. OiHa
1 Ta cama ocobfa He MOXe OyTM OJHOYAaCHO YJIEHOM OpraHi3aliiHOTO KOMITEeTy 1 BHOOpPYOi
KOMICIi.

OpranizanifHuil KoMiTeT 1 BUOOpYa KOMICIS Ha MEpIIOMY 3acifiaHHI OOMparTh 13 CBOTO
CKJIaJly TOJIOBY, 3aCTYITHHKA T'OJIOBH Ta CEKpeTaps.

OcoOu, siKi € YJeHaMH OpraHizaliifHOro KomiTeTy abo BUOOpUOi KOMICii, 311HCHIOIOTh CBOI
MOBHOB@)KEHHS Ha IPOMAJCHKHMX 3aCa/ax 1 Ha Yac BUKOHAHHA HUMH 3a3HAUYCHHX MOBHOBAKEHb
3BUIBHAIOTHCS Bl OCHOBHOI pOOOTH y BHUIIIOMY HaBYAJIbHOMY 3aKJaJi, B SIKOMY HPOBOISATHCS
BUOOpH, 13 30€peKeHHSIM 33 HUMM 3apOOITHOI AT BIANOBIAHO IO YMOB KOJIEKTUBHOTO
JI0TOBOPY.

25. YV pa3i konu y Bubopax OepyTh y4acTh OUIBII K 2 TUC. OCi0, a TaKOX 3a HAABHOCTI y
CTPYKTYpl BHIIOTO HAaBYAJbHOTO 3aKJajJy BIJIOKPEMJIEHUX CTPYKTYpPHHUX MiJIPO3/LIIB,
OpraHizalliiHUM KOMITETOM MOXYTh YTBOPIOBAaTHCS BHOOpYI AIIBHMII Ta TUNBHUYHI BHOOpUI
KOMicCii, CKJaJx SKUX 3aTBEpPIKYeThbCs Haka3oM KepiBHuKa. [Ipm npomy BuOOpua Komicis,
yTBOpEHa HaKa30M IIpO OpraHi3allito BUOOPIB KEPIBHHUKA, MA€ CTATYyC TOJIOBHOI BUOOPUOT KOMICI].

PimeHHst mpo yTBOpEeHHS BUOOPYMX IUIBHMIL Ta JUIBHUYHUX BUOOPUMX KOMICIH MijuiArae
ONPWJIIOJHEHHIO B OJHOJCHHUH CTPOK OpraHi3allitHUM KOMITETOM 3 BHUKOPHCTaHHIM
1HGOpMaIIITHUX pecypciB BUIIOTO HABYAJIBHOTO 3aKiIaay (IOLIKHU OToJolIeHb, odimiiiHoro Beo-
CalTy TOIIO).

26. KepiBHuk 3000B’s3aHUMN 3a0€3MEUUTH CTBOPEHHS HAJIEKHUX YMOB i poOOTH
opraHizaliiiHoro KoMiTeTy Ta BHOOpUOi KOMicCii, HajaBaTH iH(GOpPMALII0 Ta JOKYMEHTH,
HEOOXIHI1 /I BHUKOHAHHS TOKJIAJEHUX Ha HHUX 3aBJaHb, a TAaKOK HAJaTH OpTaHi3aliiHOMY
KOMITETOBI Ta BHOOpUili KoMmicii OKpeMi NpHuIaTHI AJs poOOTH MPHUMILICHHS, 3a0e3MeunuTH
HAsIBHICTh y TaKUX MPUMILIEHHIX HEOOX1THUX 3ac001B 3B’ 43Ky, OPITEXHIKU TOLIO.

27. OpranizaiiiHuii KOMITET CKJIaJa€e Ta Moja€e BHOOpUild KOMICIT CIIUCOK 0ci0, sIKi MaroTh
mpaBo Opatu y4acTh y BUOOpax (Jaji - CHUCOK BHOOPIIIB), HE MI3HIIIE HDK 3a CIM KaJICHIapHUX
JIHIB /IO 1aTH MPOBEICHHS BUOOPIB.

V pasi yTBOpeHHs NUTbHUYHUX BUOOPUUX KOMICIH CIIHCOK BHOOPIIIB NEPEAA€THCS TOIOBHOIO
BUOOPYOIO KOMICI€IO TUIBHUYHUM BUOOPYMM KOMICISIM HE IMI3HIIIE HACTYIHOTO JTHS Micis Horo
OTPUMAaHHS B1Jl OpraHi3alifHOTO KOMITETY.

28. Kanauaar mMae mpaBo 3HATH CBOIO KaHIUAATYPY LUISXOM MOAAHHS MUCHMOBOI 3asBU 10
Oprasi3aliiiHoro KomMiTeTy He Mi3Hille HiX 3a 24 roauHu A0 noyatky BuOopis. Taka iHopmaris
HEBIJKIIAJHO JTIOBOJUTHCS OpraHi3alliiHUM KOMITETOM 10 Bifoma BHOOpUOi KoMicii (TOIOBHOO
BHOOPUYOIO KOMICIEIO - JI0 BiJlOMa JUIBHHYHUX BHOOPYMX KOMICIH) JJIT BHECEHHS BiMOBITHUX
3MiH /10 OIOJIETEeHIB JUIs TOJIOCYBaHHS.

29. bronereHi 17 rolOCyBaHHS BHUTOTOBJISIIOTHCS BHOOPUOIO KoMici€ro (y pas3l yTBOpPEHHS
TUTBHUYHUX BUOOPUYHMX KOMICIH - TIIbHUYHUMHU BUOOPYMMH KOMICisIMU) He paHimie Hix 3a 20 1 He
Mi3HIE HIXK 32 12 TOIUH 10 MoYaTKy BUOOPIB y KUIBKOCTI, 110 BIJNOBiJA€ KIIBKOCTI OCI0, SIKi
MaroTh MpaBo OpaT yyacThb Y BHOOpax (nami - BUOOPIN) Ta BKIIOYEHI J0 CIHUCKY BHOOPLIB (Y
pasi yTBOpeHHSI BUOOPUMX AUTHHHILH - y KITBKOCTI, IO BIAMOBIAAE€ KITBKOCTI OC10, BKIIFOUEHUX
710 CIKMCKY BHOOpIIB Ha BHOOpUIN AITBHMII), MOCBIAYYIOTHCS HAa 3BOPOTHOMY OOLl MiIMUCOM
TOJIOBH Ta CeKpeTapsi BUOOPUOi KOMICIi, 10 BUTOTOBJISIE OIOJIETEHI, Ta CKPITUTIOIOTHCS TMTEYATKOIO
BHUIIIOTO HABYAJIBHOTO 3aKJaay abo HOro BiJOKPEMIICHOTO CTPYKTYPHOTO MiAPO3ILTY.

Kanaunatn Ta croctepiradi MaioTh OpaBo OyTH MPHUCYTHIMHM IIiJ] 4Yac BUTOTOBJICHHS
OI0JIETEHIB JJIS TOJIOCYBaHHSL.

30. ®opma OroeTeHs ISt TOJIOCYBaHHS 3aTBeppKyeThess MOH.



bronereni mis ronocyBaHHs 30epiraroTbes y MPUMILIEHHI BUOOPYOI KOMICI y 3aKpUTOMY
cerdi (meraneBii madi), SKUH OMEUATYETHCS CTPIYKOIO 3 TMPOCTABJISIHHSAM Ha HIA IIIMHUCIB
TOJIOBH KOMICIi, a TakoX Horo 3actynmHuka abo cekperaps. IlepcoHanbHa BiANMOBiAIbHICT 3a
BIJIMOBIAHICTh  KUJIBKOCTI  OIOJNIETEHIB  KIIBKOCTI BHUOOpIIB Ta 30epekeHHs OoJIEeTEeHiB
MOKJIAJTAETHCS HA TOJIOBY BUOOPUYOT KOMICIi.

31. CkpuHBKM 71 TOJNIOCYBaHHS IOBUHHI OyTH mpo3opi, OIUIOMOOBaHI Ta oreyaraHi
MIEYaTKOI BUIIOTO HABYAJIBHOTO 3aKi1aay abo HOro BiJOKPEMIIEHOTO CTPYKTYPHOTO IMiIPO3ILITY.

32. Ilopsmok opranizaiiii poOOTH CIOCTepiradiB BUBHAYAETHCS OpraHi3aliiHIM KOMITETOM.

IIpoBenenHst BuUOOpiB

33. Bubopu mpoBOAATHCS MUIIXOM TAEMHOTO TOJIOCYBaHHS, SIKE 3MIMCHIOETBCA 3 9 mo 15
TOIMHU y TPHUMIIIEHH] BHILOTO HABYAJIBHOTO 3aKJIaqy Ta HOro BIAOKPEMIIEHUX CTPYKTYpHHX
miApo3IiIax.

[adopmamisi mpo nmaTy, 4ac 1 Micle TPOBENCHHS BHOOPIB MIIATAE OMPUITIOJHEHHIO
BUOOPYOIO KOMICi€I0 HE Mi3HilIe HIX 3a CiM KaJeHAApHHUX JHIB J0 JaTH NMPOBEIEHHS BHOOPIB 3
BHKOPUCTaHHSAM 1H(OpPMAIITHUX PECypCiB BUIIOTO HABYAJIBLHOTO 3aKJaay (IOIIKH OTOJIOIICHB,
o(iniiiHoro BeO-caifTy TOIIO).

34. Ilix yac TolocyBaHHs Ta MiAPaxyHKy roj0CiB Ma€ MpaBo OyTH MPHUCYTHIM MPEICTABHUK
3aCHOBHHUKA. Y pa3i YTBOPEHHS T'OJOBHOI Ta MUIBHUYHUX BHOOPYMX KOMICIH 3aCHOBHHK MOXKE
JIeJIeTyBaTH 10 TAKUX KOMICI CBOIX MPEJCTaBHUKIB.

MOH mose neneryBatid CBOTO MpEACTaBHUKA HA BHOOPH /10 BHIIOTO HABYAIBHOTO 3aKIaly
HE3JICKHO BiJl (HOPMH BJIIACHOCTI Ta IMiAMOPSIIKYBaHHS.

I[Tix yac romocyBaHHS Ta MiAPAaXyHKY TOJIOCIB MarOTh MpaBO OyTH MPUCYTHIMH He Oiblue
JIBOX CIIOCTEpIradiB BiJl KOKHOTO KaHAWAATa, a TaKOoXX HE OUIbIleé TPhOX TIPOMAICHKUX
CIOCTepiraviB, aKkpeJUTOBAHUX OPraHi3alliiHUM KOMITETOM, a B pa3i YTBOPEHHS BHUOOPUYMX
TTBHUITL - HE OUIBIIE JBOX CIIOCTEPIradiB BiJ KOXKHOTO KaHIWUJATa 1 TPbOX TPOMAJCHKUX
criocTepiradiB Ha KO>KHii BUOOPUii AUTBHUIIL.

[Topsimok  akpeauTarlii TpOMAJACHKUX CIOCTEpIradyiB  BHU3HAYAETHCS  OpTaHi3alliiftHAM
KOMITETOM.

35. [lpumimieHHs 1S TOJIOCYBaHHS IOBHHHE OyTH 00JIaIHaHE TOCTATHHOIO KUTHKICTIO KaOiH
JUIS Ta€EMHOTO TOJOCYBaHHS. Po3MimieHHsS O0OJagHAHHS y TPUMIIICHHI IS TOJOCYBaHHS
3MIACHIOETHCS Y TaKUH CTIOCi0, 00 MICI BHAa4ul OFOJIETEHIB IS TOJIOCYBAaHHS, BX1J 1 BUXIT 13
Ka0iH JUIsl TA€EMHOT'O TOJIOCYBAaHHS, BUOOPYI CKPUHBKY MepeOyBai y MOl 30py YiIeHIB BUOOpUOi
KOMicii Ta 0ci0, sKi MalOTh PaBo OyTH MPUCYTHIMHU Yy MIPUMIIIEHH] JIJIS TOJIOCYBaHHA. Y KabiHax
JUIS TAEMHOTO TOJIOCYBAaHHS HEOOXiTHO 3a0e3MeunTH HAsBHICTh HAJIC)KHOTO OCBITICHHS Ta
3aco0iB 7151 3aITOBHEHHS OIOJIETEHS [l TOJIOCYBaHHSI.

36. Opranizamiss NOpOBENEHHS TOJOCYBAaHHS, MIATPUMAHHS HAJIEKHOTO TOPSIIKY Y
MPUMIIIEHH] 11 TOJOCYBaHHS Ta 3a0€3MEeUeHHsT TAEMHOCTI TOJIOCYBaHHS IOKJIQMAIOThCS Ha
BHUOOPUY KOMICit0 a00 AUTBHUYHY BUOOPUYY KOMICIIO.

['onoBa BuOOpUOi KOMICiT 00 AIMPHUYHOI BUOOPUOT KOMICIT mepe/] TOYaTKOM TOJIOCYBaHHS:

HaJae€ JUIs OISy 4YieHaM BHOOpYOi Komicii, MPUCYTHIM KaHAMIATaM, a TaKOoXK
crocTepirayam yci HassBHI Ha BUOOpYii AUTbHUIN BUOOPUI CKPUHBKU;

nepenae HeoOXiHY KiJIbKICTh OIONIETEHIB JUIsl TOJOCYBAaHHS 4WieHaM BUOOPYOi KOMicCii, sKi
BHJIAIOTh OOJIETEH1 BUOOPIISIM;

nepegae 4ieHaM BHOOpYOi KOMicCii, sIKi BHAAIOTH OIOJNIETEHI ISl TOJOCYBAaHHS, CITHCOK
BHOOPIiB. BignmoBigHi uineHM BUOOpUOI KoMicii 3a0e3medyroTh iX 30epekeHHS 1 JOTPUMaHHS
MOPSIIKY BUKOPUCTAHHS.

37. Unen BuOOpdYOi KoMmicli 3MiIMCHIOE BUIady OOJIETEHs U1l TOJIOCYBaHHS 3a YMOBH
npes’ ssBJICHHS BUOOPIIEM JOKyMEHTa, 1110 TocBiquye ocody. Ocoba, sika OTpUMye OIOJICTeHb s
TOJIOCYBaHHS, CTAaBUTh Y CIUCKY BHOOPIIIB HABIIPOTH CBOTO MPI3BHUIIA TTiIIMHC.

38. BroneTeHp 1 ronocyBaHHs 3alIOBHIOEThCS BHOOPIIEM 0COOMCTO B KaOiHi JJIs1 TAEMHOTO
ronocyBanHsa. [lig dvac 3amoBHEHHsS OIOJETCHIB 3a00pOHSIETHCS TPHUCYTHICTh y KaOiHI st
TaEMHOTO TOJIOCYBaHHS 1HIIUX OCiO, 37iiicHeHHs (OTO- Ta Bimeodikcallii y Oyab-sakuii crocio.



Ocoba, ska BHACHiAOK (I3UYHUX BaJ HE MOXKE CAMOCTIHO 3aloOBHUTH OIOJNIETEHb IS
TOJIOCYBaHHS, Ma€ MPaBO 3a JIO3BOJIOM TOJIOBH BHOOPYOi KOMICIi CKOPHCTATHCS JIOTIOMOTOIO
1HII0T 0COOM, KpiM UJIeHIB BUOOPYOI KOMICii, KaHAWIATIB, @ TAKOXK CIIOCTEpIrayis.

VYV OroneTeH1 IS TOJOCYBaHHS BHOOpEIh Y KBaApaTi HABMPOTH MpI3BUINA KaHAWAATa, 3a
SKOTO BiH TOJOCY€E, MPOCTaBise€ MO3Hauky (“+’) abo iHMIy, IO 3acBiAYy€ BOJICBUSBJICHHS.
Bubopenp Moxe ToocyBartH JIUIIE 3a OJHOTO KaH/IWIaTa.

Bubopenp omyckae 3arnoBHEHUN OOJETEHb JJIsl TOJOCYBAHHS Y CKPUHBKY. 3a00pOHSAETHCS
BHUCYBaTH BUMOTY a00 BHCIIOBIIOBATH TPOXaHHS 1O BHOOPIS ONPHIIOMHUTH CBOE
BOJICBUSIBIICHHS.

39. Iicns 3aBepiIeHHS TOJIOCYBAHHS MPUMILICHHS JJIsl TOJIOCYBAHHS 3aUMHSAETHCS 1 B HHOMY
MaloTh TNpaBo TNepedyBaTH TUIBKM WIEHM BHOOpUOi KOMICii, NpeICTaBHUKH 3aCHOBHUKA,
KaHJIUJIATH 1 CTIOCTepirayi.

40. CkpuHBKHM JUIsI TOJOCYBAaHHS TICHS TNEpEeBIPKH ILUTICHOCTI IUIOMO Ta I€4aToK
BIJIKpUBAIOTHCS YJeHaMH BHOOpYOi Komicii modeproBo. Ilif yac BIAKPUTTS CKPUHBKHU ii BMICT
BUKJIAIAEThCS HA CTIJI, 32 IKUM PO3MILIYIOTHCS WIEHH BUOOPUOT KOMICii.

41. TlimpaxyHOK TOJOCIB wWiI€HaMH BHOOpPYOi KOMICIi TIOYMHAETHCS HETAWHO TIICIIS
3aKiHYEHHsI TOJIOCYBAHHSI Ta NPOBOJIUTHCSA BIIKPUTO Y TOMY K NPUMIIIEHHI, A€ BiaOyBanocs
roJIOCyBaHHs, 0e3 mepepBU 1 3aKIHUYeTbCS MICHSA CKJIAJEHHS Ta MIANHUCAHHA MPOTOKONY PO
pe3y/IbTaTH rOJI0CyBaHHS.

42. Ynenu BUOOPUOT KOMICIT MIPAaXOBYIOTh 3arajibHy KUIbKICTh BUAAHUX JUISl TOJIOCYBaHHS
OroJIeTeHIB Ta KIIBbKICTh OIOJNIETEHIB, HAasBHUX Yy CKPHUHBKaX JUIs ToJOCyBaHHs. Bromereni s
TOJIOCYBaHHS PO3KJIAIAalOThCSI HAa MICIl, TTO3HAYEHI OKPEMHUMH TaOJIMYKaMu, 110 MICTATh 3 000X
OoKiB mpi3BuIIa Ta iHiLianu kaHauaaTiB. OxkpeMo poOuThcs Tabnuuka 3 HamucoM “‘HemidicHi”.
[Tlin gac posknamaHHs OrOJNIETEHIB BHU3HAYCHUN BHOOPYOIO KOMICIEIO WIEH KOMICIi IOKazye
KOXXHUI OroJIeTeHb yCIM wWieHaM KOMICii Ta ocobaM, sIKi MPUCYTHI MiJ Yac MiApaxyHKy roJIOCiB,
Ta OTOJIONIYE TIPI3BUINE KaHIUIATA, 33 SKOTO MOAHO TON0C. Y pa3l BUHUKHEHHS CYMHIBIB IOJIO
3MICTY OrosieTeHs BUOOpYa KOMICisl MpUMaE PillleHHs NUIIXOM TojocyBaHHs. [Ipu npomy koxeH
yjieH BUOOpUOi KOMicli Mae MpaBoO OIVIIHYTH OrosieTeHb ocoducto. Ha uac orany OroneTeHs
po06oTa 3 IHITMMHU OIOJIETEHSAMU TPUITHHAETHCS.

43. broneteHp 1715 TOIOCYBAaHHS MOKe OyTH BH3HAHWUN HEIMCHUM, SKIIIO:

MO3HAYKa y OIOJIETeHI POCTaBIeHa OUIBII SK 3a OTHOTO KaHIU/1aTa;

HE MMPOCTaBJICHA JKOJJHA TIO3HAYKA;

3MICT BOJIEBUSIBJIICHHS! HEMOKJIMBO BCTAHOBHUTH 3 1HIIUX MPUYHH.

V pasi Koy wieHn BUOOPUYOi KOMICIi HE MOXKYTh JIMTH 3rOAM MO0 BiAHECEHHS OIOJETeHS
70 HeNINCHMX, 3a3HayeHe MUTAHHS BUPIIIYEThCS LUIIXOM TojocyBaHHS. Takuii OroneTeHb
MOBUHEH OyTH IMPOJAEMOHCTPOBAHHUM WiieHaM KoMicii Ta oco0aM, MPUCYTHIM MiJl Yac MiIpaxyHKy
ronociB. [Ipu 11bOMy KOXeH 4JieH BUOOPUOi KOMICIi Ma€e mpaBo 0COOMCTO OMITHYTH OroseTeHb. Ha
qac oryisiy OroJIeTeHs MiAPaxXyHOK 1HIINUX OIOJIETeHIB MPUITUHSAETHCS.

44. Tlicna po3KkiageHHs OOJIETEHIB OKPEeMO 3a KOKHOIO KaHAMJAaTa, a TaKoX OKpPEeMO
HEIINCHUX OIOJICTCHIB BU3HAUCHUN BUOOPYOI0 KOMICIEIO YJIEH KOMICII BroJjoC IMiIpaxoBye
KIJTBKICTh OIOJETEHIB, MOJAHMX 34 KOXKHOIO 3 KaHOUIATIB, a TaKOXK KUIBKICTh HEMIHCHHX
OronereniB. Ha BuMory usiena BuOOpYOi KOMICii, KaHIuJaTra 4M cCIOcTepiraya Moxe OyTu
MIPOBENICHO MOBTOPHHUM MiJPaxyHOK OIOJIETEHIB, MOJAHMUX 32 KOXKHOTO 3 KaHJUAATIB, a TaKOX
OrosieTeHiB, BU3HAHUX HeAllicHuMU. [1i yac migpaxyHKy rojociB KOKeH 4jieH BHOOpYOi KoMicli
Mae MpaBo MepeBipuTH ado mepepaxyBaTy BiAMOBIAHI OroneTeHi. Pe3ynbTatu mipaxyHKy ronociB
OTOJIOTIIYIOTHCS TOJIOBOKO BUOOPUOT KOMICIT 1 MIIATAIOTh BKIFOUCHHIO CEKPETAPEM JI0 MMPOTOKOITY
PO pe3yNbTATH TOJIOCYBAaHHS.

45. Bubopua xomicisi 3000B’s3aHa MiJl Yac MiIpaXyHKY roJI0CIB MEPEBIPUTH BiAMOBIIHICTh
KUJIBKOCT1 0Ci0, SIKI B3sUIM Y4acTh Y TOJOCYBaHHI, KUTBKOCTI OOJIETEHIB, MOJAHUX 33 KOKHOTO
KaHJWIaTa, a TAKOXK KIJTEKOCTI OIOJIETEHIB, BUSHAHUX HEIIMCHHUMM.

46. Bubopua koMicis 3a pe3ylbTaTaMM MiIpaxyHKy TOJIOCIB CKJIaJa€e MPOTOKOI 3a (hOpMOIo,
1o 3atBepkyeTbess MOH.



[TpoTokon mpo pe3yabTaTH TOJOCYBAaHHS CKJIAZAE€ThCS BHOOPUOIO KOMICI€I0 Yy JABOX
npumMipHukax. Korii nmpoTtokoiy HagaroThesi KOXKHOMY YIEHOBI BUOOPYOi KOMICIT, KaHAMIaTaM Ta
criocTepiragam.

KoxkeH MpuMipHHK TPOTOKONY MiAMUCYETHCS TOJIOBOIO, 3aCTYITHUKOM TOJIOBH, CEKpeTapeM
Ta NPUCYTHIMM 4iIeHaMH BHOOpUOi KoMmicii. Y pasi He3roau 3 pe3ynpTaTaMH MiJIpaxyHKy roJIOCiB,
3a(iKCOBaHUMH y TIPOTOKONI, YJI€H BHOOPYOi KOMICii Ma€e MpaBO MHUCHMOBO BHKJIACTH CBOIO
OKpeMy JIyMKY, sika 000B’SI3KOBO JI0JIA€ThCS 10 MPOTOKOMy. BinMoBa Bif miAnucaHHS MPOTOKOTY
HE JTOMTYCKAETHCS.

[lepmmii  mpUMIPHUK — TPOTOKOMY MPO  Pe3ylbTaTH  TOJOCYBAHHS  MEPEAETHCS
OprasizaliiiHoMy KOMITETOB1 3 HACTYIHOIO iX Mepenadyero 3aCHOBHUKOBI, APYTUHl - 3aJIMIIAETHCS
y BUIIIOMY HaBYaJILHOMY 3aKJIaji.

47. JinpHU4HI BUOOpYl KOMICIi MEpenaroTh MPOTOKON MPO Ppe3yabTaTH TOJMIOCYBaHHS Ha
BUOOpUIN JUTBHUIN TOJOBHIA BHOOpUiN KOMicii HEraHO Ticlisg WOro CKIajeHHs. Y pa3i Koiu
IUIbHUYHA BUOOpYa KOMICiSl PO3MILIYETHCS B 1HIIOMY HACEJICHOMY ITYHKTI, JOIMYCKAa€ThCS
nepesaya Takoro IMPOTOKONY TOJIOBHIM BHOOpUil KOMICIT 3a JIOMOMOror0 3aco0iB 3B’S3KYy 3
HACTYITHOIO TEepeaueto OpUriHaiiB OIOJIETEHIB Ta MPOTOKOIY MPOTATOM J00M 3 MOMEHTY HOTro
cknajeHHs. ['onoBHa BuUOOpYa KOMICiS HIiCHS MPUHAHATTA 1 PO3IIBLY HMPOTOKOMIB JIUTBHUYHHUX
BHOOPUYMX KOMICIH CKJIaJIa€ TCYMKOBHIA MPOTOKOJ PO PE3YJIbTATH TOJIOCYBaHHS 1 Iepenae Horo
opraHizaiiifHoMy KOMIiTETOBI.

Pazom 3 mpoTokoiioM oOpraHizaliifHOMy KOMITETOBI IEpeNaloThCs yC1 3asBH Ta CKapr,
MOJIaHI KaHJUJATaMH, CIOCTepirayaMy, a TaKOX pIIIeHHs, TNPUHHATI 3a pe3yibTaraMu ix
po3rsny.

48. Ilpomec ronocyBaHHs 1 MiAPaxXyHKy TOJOCIB MijuiArae (iKCyBaHHIO 3a JOIOMOTOIO
BiJleo3aco0iB. [1pu ibomMy Take QpikCcyBaHHS HE MOXE MMOPYIIYBAaTH TAEMHHUIIIO TOJOCYBaHHSI.

49. PesynmpraT BHOOpIB ONPHIIIOAHIOIOTHCS MPOTAroM 24 TOAMH TICHs CKJIaJCHHA
MPOTOKOITy TIPO PE3yNbTaTH TOJOCYBaHHS MUISXOM PO3MIMICHHS Yy JIPYKOBAaHOMY BHIJISII
BiIMOBiAHOI iH(OpMalii Ha iHQOpPMALIHHUX CTEHAaX y AOCTYIMHUX JI 3arajdbHOTO OTJIATY
MICISIX, PO3TAIIOBAHUX Y MPUMINIEHHSIX BHUILOTO HABYAJIBHOIO 3aKJIaTy, a TAKOXK Ha odimiiiHOMY
Be0O-CaliTi BUIIIOT0 HABYAJIBLHOTO 3aKJIaly Ta BeO-calfTi 3aCHOBHUKA.

50. Skuro y Bubopax Opanu ydacTh KijbKa KaHIUAATIB 1 )KOJIEH 3 HUX He HaOpaB Ounbiie 50
BIJICOTKIB T0JIOCIB BHOOpIIB, OpraHi3allifHU{ KOMITET MpUMae pILICHHS NpO MPOBEACHHS
Jpyroro Typy BHOOpIB, SIKMI HPOBOJUTHLCS uYepe3 CiM KaJeHJAapHUX JHIB IICHIs MPOBEICHHS
nepuioro Typy. ¥ pasi KOiM JlaTa Jpyroro Typy BHOOpIB MpPUIIAAa€e Ha CBITKOBUU (HepoOOUMiA)
JIeHb, BUOOPHU MPOBOJIATHCS Y HACTYITHUH TICIIs CBATKOBOTO (HEpoOouoro) AHst podouuii neHb. Jo
OrOJIETeHIB JJIs TOJIOCYBaHHS BKJIIOUAIOTHCS JBa KaHIUAATH, SKi HaOpaau HalOIIbIIy KiTbKiCTh
TOJIOCIB y MEpHIOMY Typi BUOOPIB.

51. Bubopu BBaXKaroTbCsl TAKUMH, 1110 HE BiZIOYIUCH, SKILO:

y4acTh y BHOOpax B3su1k MeHII K 50 BiICOTKIB BUOOPIIIB;

y mepIioMy Typi BUOOpiB OpaB ydacTh OJMH KaHIUIAT 1 BiH He HaOpaB Oinbie 50 BiICOTKIB
roJIOCiB BUOOPIIIB;

y JApyromy Typi BHOOpIB >XKOJEH 3 KaHIuAaTiB He HaOpaB Oinbine 50 BiJCOTKIB ToNOCIB
BHUOOPIIIB.

52. 'V pa3i npuiHATTS BUOOPUOIO KOMICIE€IO PILIEHHS MIPO BU3HAHHS BHOOPIB TAKUMH, 1110 HE
B1JIOYJIHCSI, 3aCHOBHUK MPOTATOM JIBOX TH)KHIB 3 JIHS MPUMHSTTS 3a3HAYEHOTO PIILIEHHS OTOJIONIYE
MIPOBENICHHSI HOBOT'O KOHKYPCY.

53. JloxymeHTarllisi, MOB’s3aHa 3 MPOBEACHHSIM BHOOPIB, 30epiraeTbCsi y BUIIOMY
HaBUAJIBHOMY 3aKJIaJll MPOTATOM I’ ITH POKIB.
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